
 
 

 
Date: June 7, 2021 
 
To:  Nate Checketts, DHS Deputy Director 
 
From:  Curt Williams, Financial Analyst III, DHS Office of Fiscal Operations 
 
RE:  Millcreek Youth Center - Walk-In Freezer Emergency 
 
Please see the attached information regarding $1,286.08 ($1,003.00 + $283.08) in emergency repairs 
completed to the walk-in freezer at Millcreek Youth Center (MCYC). 
 
This was the second time the vendor Sub Zero came to the facility to repair their walk-in freezer. For 
the first instance, the vendor was chosen by the Building Supervisor at MCYC because it was 
determined Sub Zero was the only company available, and able to work on low-temp refrigeration. 
There was not a contracted vendor identified meeting this criteria. The first repair was completed and 
intended to be processed using Small Purchasing rules for $283.08. It has not yet been paid and will be 
included with the second repair for this Emergency Procurement. 
 
Five days after the initial repair the walk-in freezer again stopped working and the Building Supervisor 
at MCYC contacted Sub Zero who was able to come out and repair before any product spoiled. The 
repair this time cost $1,003.00. Due to the urgency to repair the freezer before significant food loss, 
completion of quotes or a sole source was not feasible. The Building Supervisor contacted the company 
he knew could repair the issue in a timely manner. 
 
Attachments: 

 Email notification and resolution of first time walk-in freezer was repaired 
 First repair invoice $283.08 
 Email notification of second instance of freezer failing and being repaired 
 Purchase order and invoice for $1,003.00 

 
 
Approval of this Emergency Procurement, 
 
 
___________________________________ 
Nate Checketts, DHS Deputy Director 
On behalf of Department Executive Director’s Office 

Nate Checketts (DHS) (Jun 9, 2021 11:12 MDT)
Nate Checketts (DHS)
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